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Screencast-O-Matic 
 
Screencast-O-Matic is an online screen capture tool that allows users to record videos of their computer screen, edit videos, 
and take and edit screenshot images. The free version enables users to record videos up to 15-minutes in length. Videos can 
be uploaded to YouTube, the Screencast-O-Matic hosting site, or downloaded as an AVI, MP4, or FLV video file. Screenshots 
can be copied to the user’s clipboard, exported as a PGN file, or stored in the user’s Screencast-O-Matic hosting site. 
Required Technology: Computer with internet access, web camera, and microphone if desired. 
 
Possible educational uses 

• Record video lectures using a web camera 
• Record video with voice-over for various file types, including MS Office 
• Edit videos 
• Demonstrate how to use a software program 
• Provide audio feedback for electronic student assignments 
• Capture screenshots of computer display 

 

Screencast-O-Matic Video Recorder Instructions 
In addition to recording the user’s computer screen, audio narration and webcam video can also be included in the 
recording. Additional instructions on creating and sharing a video can be found at https://screencast-o-
matic.com/blog/beginners-guide-free-screen-recorder/. 
 
Recording the screen 
An account is not required to record a screencast, but creating one will allow users to upload videos to the Screencast-O-
Matic hosting service. 

1. On the computer, open the content to be recorded. 
2. Go to http://screencast-o-matic.com/. 
3. Click Record for Free. Click Launch Free Recorder (video camera icon). 
4. Click OK if prompted. 
5. A dotted rectangle with a recording toolbar will appear on the screen. Drag the handles on the dotted lines to 

resize the rectangle to include all area to be recorded.  

 
6. From the settings menu, choose if you want to record the screen, a webcam if available, or both. 
7. To record a webcam video, click the webcam icon and choose the web camera. 
8. To record narration, click the narration arrow and select the microphone. 

 
9. To begin recording, press REC.  
10. Recording will begin when the countdown ends. 
11. Click Pause to temporarily pause recording.  

https://screencast-o-matic.com/blog/beginners-guide-free-screen-recorder/
https://screencast-o-matic.com/blog/beginners-guide-free-screen-recorder/
http://screencast-o-matic.com/
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12. While paused, the Drawing Menu at the top for the recording area can be used to draw, highlight, add text and 
shapes, or zoom in to a specific area. 

 
13. Click REC to continue recording.  
14. When finished recording, click Pause followed by Done. 
15. Click SAVE/Upload.  
16. The video can be trimmed by dragging the handles on either side of the video. Background music can be added by 

clicking the Music icon.  

 
17. A Publishing Options window will open. Save the recording as a video file on the computer or upload it to a 

Screencast-O-Matic or YouTube account.  

 
 

Sharing a video with students. 
1. MP4 videos: Upload MP4 file to a class in Canvas. 
2. Screencast-O-Matic hosted files: 

• Click Videos in your Screencast-O-Matic account.  
• Hover the cursor over the video; several icons will appear.  
• Click the Details icon.  
• Click the Embed icon. A direct link and embed code will be provided.  
• Provide students with the link to the video or embed it in Canvas.  

3. YouTube: Provide students with a link to the video or embed it in Canvas. 
 
Screencast-O-Matic Video Editor 
Recorded videos can be edited with the free Screencast-o-Matic Video Editor. The editor allows users to: 

• Cut, copy, hide or pause portions of a video 
• Adjust volume level and speed  
• Insert voice narration, sounds, and transitions  
• Resize, crop, or choose a different shape for the video 
• Add music and captions to the video 

A cheat sheet with instructions for editing a video can be found at https://screencast-o-matic.com/blog/video-editor-cheat-
sheet/. 
 
Screencast-O-Matic Screenshot and Image Editing Features 
Using the Screenshot feature, users can quickly take an image of anything displayed on their computer screen. The Image 
Editor feature enables users to crop or resize the image and add text annotations, shapes, arrows, and numbered step 
icons. Screenshots can be copied to the user’s clipboard, exported as a PGN file on the computer, or stored in the user’s 
Screencast-O-Matic hosting site. Instructions for using the Screenshot Feature can be found at https://screencast-o-
matic.com/tutorial/how-to-take-a-screenshot/. Instructions and additional information on using the Image Editing Feature 
can be found at https://screencast-o-matic.com/tutorial/edit-screenshots-with-the-image-editor/.  
 

https://screencast-o-matic.com/blog/video-editor-cheat-sheet/
https://screencast-o-matic.com/blog/video-editor-cheat-sheet/
https://screencast-o-matic.com/tutorial/how-to-take-a-screenshot/
https://screencast-o-matic.com/tutorial/how-to-take-a-screenshot/
https://screencast-o-matic.com/tutorial/edit-screenshots-with-the-image-editor/
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Things to consider 
• You must be extremely careful to prevent sharing FERPA or HIPPA-protected information. Be aware 

of all information that is on your desktop, even if it is behind what you are recording. 
• The best practice for creating instructional videos and podcasts is limiting the length to 5 – 7 minutes. In addition, 

larger files can cause loading and other related issues.  
• It is important to consider accessibility for students who need accommodation as you plan course content and 

activities. Not all tools included in the Malone Instructional Technology Toolkit are fully accessible, but all can be 
valuable for teaching and learning. If you choose to use these tools, please consider how you will make the activity 
or assignment accessible if requested. You can request captioning for your screencast on the Malone Center 
website. In order to ensure that each request is fulfilled in a timely manner, each faculty member must submit a 
request no less than 3 weeks in advance of when the media is needed. 
https://www.montevallo.edu/academics/malonecenter/captioning-assistive-technology/  

 
Additional resources 
Beginner’s Guide to Screencast-O-Matic’s Free Screen Recorder 
https://screencast-o-matic.com/blog/beginners-guide-free-screen-recorder/ 
 
The Ultimate Guide on How to Screen Record 
https://screencast-o-matic.com/blog/how-to-screen-record/ 
 
Screencast-O-Matic Video Tutorial 
http://screencast-o-matic.com/u/h/start-recording 
 
Screencast-O-Matic Screen Recorder Tutorial 
https://screencast-o-matic.com/tutorial/welcome-to-screencast-o-matic 
 
Edit Video with Screencast-O-Matic Video Editor Cheat Sheet 
https://screencast-o-matic.com/blog/video-editor-cheat-sheet/ 
 
Screencast-O-Matic Video Editor 
https://screencast-o-matic.com/tutorial/free-video-editor-3/ 
 
Screencast-0-Matic Screenshots 
https://screencast-o-matic.com/tutorial/how-to-take-a-screenshot/ 
 
Screenshot Image Editor 
https://screencast-o-matic.com/tutorial/edit-screenshots-with-the-image-editor/ 
 
Screencast-O-Matic Review (Digital Humanities Blog) 
http://digitalhumanitiesseminar.ua.edu/work/tool-reviews/screencast-o-matic/ 

https://www.montevallo.edu/academics/malonecenter/captioning-assistive-technology/
https://screencast-o-matic.com/blog/beginners-guide-free-screen-recorder/
https://screencast-o-matic.com/blog/how-to-screen-record/
http://screencast-o-matic.com/u/h/start-recording
https://screencast-o-matic.com/tutorial/welcome-to-screencast-o-matic
https://screencast-o-matic.com/blog/video-editor-cheat-sheet/
https://screencast-o-matic.com/tutorial/free-video-editor-3/
https://screencast-o-matic.com/tutorial/how-to-take-a-screenshot/
https://screencast-o-matic.com/tutorial/edit-screenshots-with-the-image-editor/
http://digitalhumanitiesseminar.ua.edu/work/tool-reviews/screencast-o-matic/
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